MpuMmepHoe nosno)xeHue 06 apxmBe rocyfapCTBEHHOro y4pe>XXaeHus, opralHusauuu, npean
OnybankoBaHo Ha canTte PepepanbHoe apxmBHoe areHTcTBO (http://archives.ru)

NMpuMepHoe noJsio)XkeHue 006 apxuBe rocynapcTBeHHOoro
yuypeXxaeHus, opraHMsauum, npeanpuatusa

YTBEP>XIOEHO
npukasom PockoMapxumea
o7 18.08.1992 Ne 176

1. OO Me nosoXXeHus

1.1. JokKyMeHTbl TroCyfoapCTBEHHOro Yy4ypexnaeHusd, opraHvusauum, npeanpuaTtmnd, unMerolune
NCTopuyeckoe, KyJsbTypHOE, Hay4yHOe, couMasibHOEe, SKOHOMUYECKOe U MOJINTUYEeCKoe 3Ha4eHue,
COCTaB/IAOT rocydapCTBEHHYID 4YacTb ApxmBHOro ¢oHaa Poccunckon ®Pepepauynm, SBAAKOTCA
COBCTBEHHOCTbIO FrOCyAapCTBa M NMogJiexxaT MOCTOAHHOMY XPaHEHMUI0 B FOCYAapPCTBEHHbLIX apXMBax
Poccunckon ®epepaumnn.

o nepemayn Ha rocygapCTBEHHOE XpaHeHWe 3TU [OOKYMeHTbl BpPEMEHHO, B mnpegenax,
YCTaHOBJIEHHbLIX [OCydapCTBEHHOM apxuBHOW cnyxbon Poccuinckon depepaummn, XpaHATCS B
yypeKeHNsAX, OpraHn3aLnax, Ha npeanpmaTuaxi.

1.2. YuypexpaeHusa obecrnedymBaloT COXPaAaHHOCTb, y4eT, oTbop, ynopsaoyeHne u MCNoJsib3oBaHune
OOKyMeHTOB ApxmBHoro c¢oHaa Poccunckon depepaunn, obpasyownxca B UX OesTenbHoCcTU. B
COOTBETCTBMM C MpaBWIamMn, YyCTaHaBAMBaeMbiMU [0OCydapCTBEHHOW apXuBHOW ciyxbon,
obecneynBaloT CBOEBPEMEHHYIO Nepefayy 3TUX JOKYMEHTOB Ha rOCyNapCTBEHHOE XPaHEHMe.

Bce paboThl, cBSiI3aHHbIE C MOAFOTOBKOW, TPAHCMOPTMPOBKON 1 Nepefayein apXmMBHbIX 1OKYMEHTOB,
NPOV3BOASATCA CUIAMUN U 3@ CHET YYPEX AEHU.

3a yTpaTy U nopyy OOKYMeHTOB ApxmBHOro cdoHaa Poccuiickon denepaumnm O0SHKHOCTHbIE NULA
yupeXXeHNin HeCyT OTBETCTBEHHOCTb B COOTBETCTBUM C AEACTBYIOLLNM 3aKOHOAATENLCTBOM.

1.3. B y4YpexpeHusax AN XpaHeHus AOKYMeHTOB ApxumBHOro goHaa Poccuiickon depepauunm wm
3aKOHYEHHbIX [eNonpoM3BOACTBOM AOKYMEHTOB MPaKTU4eCKOro Ha3HaveHus, nx otbopa, yyeTa,
MCMNOoJsIb30BaHNA U MOAFOTOBKM K NMepefayvye Ha rocyfapCTBeHHOE XpaHeHne co30aloTCa apXMBhI.

YypexaeHus obecnevynBaloT apxuBbl HEO6XOANMbIM MoMeLleHneM, 06opya0BaHMEM N KagpaMu.

1.4. ApxumB y4uypexheHua co3[daeTCsas KakK CaMOCTosATesibHoe nogpasfesieHne, BO3raBnsgeMoe
3aBefyloWMM apxmBoM, B0 ero yHKUWM BO3JaraloTCs Ha MU0, OTBETCTBEHHOE 3a BeAeHMe
apxuBa.

1.5. B cBoeit paboTe apxmB Yy4YpeXAeHUs PYKOBOACTBYETCS 3aKOHOA4ATENbCTBOM POCCUIACKON
depepaumn, 3aKOHOAATENbHBLIMWA aKTaMW MO apPXMBHOMY Aesny, TMpukKasaMu, YKasaHUsMU
BbILUECTOSILMX OpraHn3aunii, PyKOBOACTBA Y4YpPexXOeHus, npaBuiamm U SPyruMm HOPMaTMBHO-
MeToONYEeCKMMN AOKYMeHTamu KomuTeTa no nenam apxmsoB npu lMpaBuTenbcTBe Poccuiickoi
denepaumn, METOANYECKUMM OOKYMEHTAMM COOTBETCTBYIOLLEr0 yypexxAeHus ocynapCTBEHHOMN
APXUBHOW CNY>XObl 1 HACTOSLLUM MOJIOXKEHUNEM.

1.6. MonoxxeHne 06 apxuBe yupexaeHus paspabaTbiBaeTcs Ha 0OCHOBaHUN [TpMMepHOro noaoXxeHus
N YyTBEPXKAAETCA PYKOBOACTBOM Y4Ype XK 4EHUS N0 COrjlacoBaHUIO C COOTBETCTBYIOLWMM yYpeXxaeHnem
FocynapCcTBEHHOW apXUBHOM CyXObl.

1.7. ApxuB y4pexnaeHus paboTaeT MO nNJaHaM, YTBEPXAAEMbIM PYKOBOACTBOM Y4peXXAeHUs wu
OTYNTbLIBAETCSA Nepen HUM B cBoen paboTe.

1.8. KOHTPOJ1b 32 0eATeNIbHOCTbIO apXMBa YYpe X AeHUSA OCYyLLeCTBIAeT PYKOBOACTBO yupexaeHus.
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1.9. OpraHmsauMoOHHO-METOAMNYECKOE PYKOBOACTBO [OeATE/IbHOCTbIO apxuBa y4ypexneHus
OCYyLLEeCTBAAET COOTBETCTBYOLLEE yYpexaeHne NocyaapCTBEHHOW apXUBHON CayX6bl.

2. CocTas AOKYMEHTOB apXuBa

B apxuB nocTtynatoT:

2.1. 3aKOHYeHHble [esoNPON3BOACTBOM YUYPEXAEHWUS [OOKYMEHTbl MOCTOSHHOrO XpaHeHUs,
06pa3oBaBLLMECcA B AeATENbHOCTU CTPYKTYPHbIX NOApa3aeNeHunit, JOKYMEHTbl BPEMEHHOro (CBbiLLe
10 neT) cpoka XxpaHeHWs, HeobXoAUMble B NPaKTUYECKON AeATeNbHOCTU, AOKYMEHTbI MO JIMYHOMY
cocTasy;™!

2.2. LNOKYMEHTbI MOCTOSHHOI O XpaHeHUs " no ANYHOMY cocTaBy
yypexkaeHnn-npealecTseHHnKos; ™

2.3. DOKYMEHTbl MOCTOSIHHOINO XPaHEeHUs 1 Mo JINYHOMY COCTaBY JIMKBUANPOBAHHBIX YYpPEXXAEHUN,
- *k
HernocpeaCcTBEHHO NOAYMHEHHbIX AaHHO opraHu3aummn;™

2.4. nn4Hble hoHAbl BeAyLINX paboTHNKOB y4YpexxAeHWs, NOCTYNMBLUME B apXUB;
2.5. cny»xebHble N BeJOMCTBEHHbIE U3AAHUS;

2.6. Hay4YHO-CNpPaBOYHbIA annapaT K JOKYMeHTaM apxuBa.

3. 3apayuum m dbyHKUMM apXuBa

3.1. OCHOBHbIMUK 3afa4aMn apXuBa SABNAIOTCA:

3.1.1. KOMNJIEKTOBaHNE OOKYMEHTaMK, COCTaB KOTOPbIX NpefyCMOTPEH pa3fesioM 2 HacTosALWEero
MprMepPHOro NoN0XKeHUS;

3.1.2. yyeT, obecnevyeHne COXPaHHOCTU, CO3AaHNEe Hay4YHO-CNPaBOYHOro anmnapaTa, UCMoJib30BaHmne
JIOKYMEHTOB, XPaHSALLNXCA B apXuBe;

3.1.3. noarotoBka W CBOeBpeMeHHasd nepefadya [LOOKYMeHTOB ApxmBHoro ¢oHga PO Ha
rocynapCcTBEHHOE XxpaHeHue C cobnoageHneMm TpeboBaHWNW, yCTaHaB/IMBaEMbIX [OCydapCTBEHHON
apxuBHoM cnyx6oi PO;

3.1.4. ocywecTBNIEHUSA KOHTPOASA 3a OPMMPOBaAHMEM U OhopMSIeHNnEM Aen B Ae/Ionponu3BOACTBE
yuypexaeHus;

3.2. B COOTBETCTBMU C BO3JIOXKEHHbIMW Ha Hero 3ajaYaMy apXuB OCYLLeCTBASET cleaylolme
hyHKLNN:

3.2.1. nNnpvHUMaeT He no3gHee, 4eM 4Yepe3 3 rofa NocCae 3aBeplIeHUA AOeN0Npon3BOACTBOM,
YYMUTBIBAET U XPaHUT LOKYMEHTbl CTPYKTYPHbIX Mogpa3sfesieHnn ydpexneHus, obpaboTaHHblie B
COOTBETCTBUM C TPeBOBAHUAMU, YCTAHOBNEHHLIMU TOCY0AapPCTBEHHOM apXMBHOM cy>xbon PO;

3.2.2 pa3pabaTbiBaeT M COrjacoBbiBaeT C COOTBETCTBYHLIMM apXMBHbIM OpPraHOM rpaduku
npeacTaBJ/IEHWNA ONMUCEN Ha PacCMOTPEHME 3KCNepTHO-NPOBEPOYHON KOMUCCUN COOTBETCTBYIOLLLEro
yupexpeHua FAC PO un nepepayn LOKYMeHTOB ApxuMBHOro ¢goHaa P® Ha rocypnapcTBeHHOe
XpaHeHwue;

3.2.3. cocTaBfsATb M NpencTaBnseT He Mo3dHee, YeM 4epe3 2 roda Mocsie 3aBeplleHus
0eslonpon3BoACTBOM, F0l0Bble pa3aesibl ONUCEN e MOCTOSAHHOIO XPaHEeHWS W Mo JINYHOMY COCTaBY
Ha pPacCMOTPEeHMe 3KCNEPTHOM CAYyXObl Y4YpexOeHUs W 3KCNepTHO-MPOBEPOYHON KOMUCCUW
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cooTBeTCcTBYIOWEro y4ypexageHus NAC PO;
3.2.4. ocywecTBngeT y4yeT n obecnevymBaeT NOJIHYO COXPAaHHOCTb NPUHATLIX 4e;

3.2.5. co3gaeT, MNOMOJIHAET U COBEPLUEHCTBYET Hay4YHO-CMPABOYHLIA anmapaT K XpaHALWUMCA B
apxuBe [nOeslaM W [OKyMeHTaM, obecneymBaeT ero MnpeemMCcTBEHHOCTb C Hay4YHO-CMpPaBOYHbIM
annapaToM COOTBETCTBYIOLLEro rocy1apCTBEHHOIO apXMBa;

3.2.6. OpraHunsyeT 1UCnoJsib30BaHNe OOKYMEHTOB:

* MH(OPMUPYET PYKOBOACTBO U pPabOTHMKOB YYpPEeXXAEHUS O COCTaBe U colep XaHuu
IOKYMEHTOB apXuBa;

® Bbla€T B YCTaHOBJIEHHOM nMnopagoke pesa, OOKYMEHTbl Nan Kornmm OOKYMEHTOB B UENAX
CJ'Iy)Ke6HOFO N Hay4YHOro ncrnosib3oBaHusa, ons pa60TbI B NOMeLEHNN apXNBa,

* NCMNOJIHAET 3alnpocChl opraHm3aL|,|/||7| N 3adBJZiIeHNA rpaXaaH 06 YCTaHOBJIEHNN TPyAOBOro
CTa>Xa U gpyrmm BornpocaM CoUnMaJibHO-MPaBOBOIro XapakTepa, B YCTaHOBJIEHHOM MNnopdaake
BbloaeT KON O0OKYMEHTOB U apXMBHbIE CMpPaBKK,

* BeJeT y4yeT NCNOoJIb30BaHNA OOKYMEHTOB, XPaHALWNXCA B apXNBeE,

3.2.7.I'IpOBOD,I/IT JKCMNepTn3y UeEHHOCTUN AOKYMEHTOB, XPaHALWWNXCA B apXuBe, y4aCTBYET B pa60Te
3KCI'IepTHOIZ KOMUCCNWN yHpeXx oeHns,

3.2.8. oKasblBaeT MeToaAn4YeCKyo MNnoMoLlb cny>K6e nenonpom3soanctea B COCTaBJ/ieHUN
HOMEHKNATYpPbl AeN yUYpexAeHUSA, KOHTPOoMpPYyeT NMpaBusibHOCTb (hOPMUPOBaHMA N ohOopMIIeHUs aen
B OeNONpon3BoacCTBeE, a TakKXe NMoAaroToBKY AeJl1 K nepenade B apXuUB y4pexaeHn4;

3.2.9. yyacTByeT B NMPOBEAEHNN MEPOMPUATUI NO MOBbLILLEHNIO KBaJnPMKaumm paboTHMKOB apxmBa
n cny>X6bl 4enonpon3BoACTBa YYPEXAEHNS;

3.2.10. exerogHo npencTaBAsieT B COOTBETCTBYKWLWUNA rOCYyAapPCTBEHHLIA apXMB CBEOEHUA O
coctase n obbeme JOKYMEHTOB MO YCTAaHOBJIEHHOWN hopMe;

3.2.11. nogroTtaBAnBaeT MU B YCTAHOBJIEHHOM Mopsiike nepefaeT Ha XpaHeHNe B COOTBETCTBYIOLLNIA
rocyAapCTBEHHbIN apXuB AOKYMeHTbl ApXMBHOro poHaa Poccminckon depepaumu.

4. NpaBa apxuBa

Ons BbINOSIHEHUSA BO3JIOXKEHHbIX 3a4a4 U q)yHKLI,VII7I apxXmB MMEET MNMpasBo:

4.1. KOHTPONMPOBATbL BbIMOJIHEHWE YCTAHOBJIEHHbIX MPaBW PaboThbl C LOKYMEHTaMU B CTPYKTYPHbIX
noapasaesieHns X yypexxaeHuns.

4.2. 3anpalimnBaTb OT CTPYKTYPHbIX MoApa3fefsieHUnn y4YpexaeHus cBeneHus, Heobxogumble Ons
paboTbl apxuBa, C y4eToM obecneyeHus BbIMOJIHEHUS BCEX BO3JIOXKEHHbIX Ha apxuMB 3aday u
PYyHKLNRA.

5. OTBETCTBEHHOCTb 3aBeAYyIOLL,Ero apxmea

5.1. 3aBe,u,yrou_|,|/||7| apPXNBOM HeCeT OTBETCTBEHHOCTb 3a BbIMNOJIHEHWE BO3JI0OXKEHHbLIX Ha apPXWMB 3a4a4
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1N PYyHKLUNNA.

[*]1 Danee: "y4pexneHmax".

**] [JOKYMEHTbI MO JIMYHOMY COCTaBY MOFyT NMOCTYNaTb B COOTBETCTBYIOLMNIA apXMB AOKYMEHTOB MO JIMYHOMY COCTaBYy NpU MECTHOM OpraHe
NCMONIHUTENIbHON BNAacTu.

OnybnukoBaHo: 26.12.2009, nocneaHee nameHeHme: 28.06.2016

MUcTouHuK: http://archives.ru/documents/position/primernoe-pologenie-archive-org.shtml

Ccbinku:
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